           FNB FOUNDATION

RULES AND GUIDELINES
The FNB Foundation is the structure that administers the Corporate Social Investment Funds of First National Bank of Botswana. The Foundation provides the opportunity for greater involvement and co-operation with the community within which the company operates. Appeals for funding will be considered regularly but only one application per project will generally be considered within a particular financial year (ending June).

The FNB Foundation is a formally constituted Trust. Senior company executives, directors and leading community representatives sit on the Foundation's Board of Trustees to review requests for assistance. 
Areas of focus are:

· Education

· Job creation

· Skills development/vocational training

· Support for the disadvantaged/handicapped, especially children

· Promotion of arts and culture

· Provision of sports and recreation facilities for the community

Projects will be encouraged to seek funding from a range of donors and to show that they are working to be as self-sustaining as possible. The Foundation will normally consider funding of a capital nature, such as buildings (dormitories, classrooms, etc.) for schools, vehicles and machinery but may also consider requests for operating expenses. Preference will be given to those organisations to whom grants made are tax deductible under section 50(1) A and Part 1 of the second schedule of the Income Tax Act 1995.

The Foundation will not support:

· Purchase of luxury vehicles

· Sponsorship of seminars

· Sponsorship of overseas travel

All projects supported will have to demonstrate that they have sound financial systems and controls in place to ensure proper accountability for funding provided. In addition, requests for support will need to be accompanied by the following:

· Background information on the organisation and project; its aims and objectives; when it was established; its track record; achievements to date; and numbers of people to be assisted; 

· A signed copy of the organisation's constitution with a list of trustees/management committee members; 

· A signed copy of the organisation's audited financial statements, where the organisation has been in existence for more than a year; 

· Confirmation of registration as a not for profit Organisation; 

· An income and expenditure budget for the current financial year for the organisation as a whole, including details of the strategy to raise all the funds necessary to meet the budget; 

· A detailed itemised income and expenditure budget for the specific project/component for which funds are being sought; 

· The organisation's bank account details including the following: bank, branch code, name in which the account is held and account number; 

· Reference letters from other organisations and community leaders to which the organisation and its organisers are known; 

· Original photographs of activities underway; 

· A list of all the donors that have been approached and their level of support; 

· If applicable, drawings or sketches and quotations from suppliers of materials or equipment, or building contractors;

· Certificates of progress payments (signed by the Architect, Quantity Surveyor and recipient) must be provided where grants are made for capital developments such as buildings; 

· Any other supporting information, contact names and telephone numbers and so on which may help the Fund/Trustees to understand the work of the organisation. 

If a grant should be approved, full reporting will be required from the project on completion of the work being supported or the funding period. Failure to comply with grant conditions would negatively impact on future requests for support.

Applications should be forwarded to:

FNB Foundation

P O Box 1552

Gaborone 

Or delivered to:

4th floor, First Place 
Plot 54362 
CBD 
Tel: +267 370 6098 
Fax: +267 390 6679 
email: kmoseki@fnbbotswana.co.bw.
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