 FNBB FOUNDATION CHECKLIST

	DOCUMENT
	YES
	NO

	Background information on the organization and project
	
	

	A signed copy of the organisation’s constitution with a list of trustees/management committee members
	
	

	A signed copy of the organisation’s audited financial statements, where the organization has been in existence for more than a year
	
	

	Confirmation of registration as a non-profit making organisation
	
	

	An income and expenditure budget for the current financial year for the organization as a whole including details of the strategy to raise all the funds necessary to meet the budget
	
	

	A detailed itemized income and expenditure budget for the specific project/component for which funds are asked for
	
	

	The organizations bank account details including the branch code number, name in which the account is held and the account number
	
	

	Reference letters from other organizations and community leaders to which the organization and its organizers are known
	
	

	Original photographs of activities underway
	
	

	A list of all donors that have been approached and their levels of support
	
	

	If applicable, drawings or sketches and quotations from suppliers of materials or equipment, or building contractors
	
	

	Proof of land ownership i.e. title deed / long term lease of tribal land
	
	

	Certificates of progress payments (signed by the Architect, Quantity Surveyor and recipient) must be provided where grants are made for capital developments such as buildings
	
	

	Any other supporting information, contact names and telephone numbers and so on which may help the Fund/Trustees to understand the work of the organisation
	
	


